
Instructions for Subsequent Package Submissions to the IACUC 
<Modifications, Amendments, Closures, etc.> 

1. In your My Projects page click on the title of the project to go to the Project Overview page.

2. Click the Project History button to the left.

3. Click the Create New Package button in the middle of the page.

4. Click the Designer button in the menu on the left side of the screen to work on documents for the new package via 
two methods: 

5. When you are finished working with the new package, sign the package using the “Sign This Package” button in the 
menu on the left side of the screen.

6. Important: After you “Sign” the package you must then Submit the subsequent package to the Baylor University 
Institutional Animal Care and Use Committee using the “Submit This Package” button in the menu on the left side of 
the screen. 

If you need additional assistance, contact Debbie_Penney@baylor.edu or 254-710-3708 

Use the pencil icon to 
revise a document 
that is already in the 
package 

Use the Add New 
Document Button to 
add new items to the 
subsequent package 
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